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Abstract
Metadata is crucial to the successful compilation, distribution and implementation of geospatial data sets.  This document provides an introduction to readers new to metadata, and to those already familiar with it additional tools and resources for its production.  What is metadata?  Why do I need it?  What does it look like?  How can I practically produce it?  Readers should find answers to these and other pertinent questions in the subsequent pages.  Numerous metadata guides exist already, on the internet and elsewhere, and the reader should take advantage of these publications.  The focus of this document and the workshop for which it was written is a practical approach to what can be a dense, sometimes opaque subject.
Introduction
What is metadata?  Metadata is often described as “data about data,” or “data about a data set.”  Is metadata important?  One publication, at least, considers it “a critical component of a complete data set.”1  In other words, a data set remains incomplete without metadata.  We encounter and use metadata in our daily lives.  Consider two similar food tins.  One is tuna and the other cat food.  A good label helps us distinguish these items from one-another and provides additional information to inform our purchase decision. 1  Book covers usually tell us the text’s title, author and publisher.1  In the world of art, the provenance or history of ownership of a work can affect its value.2  Maps provide a more specific and pertinent example of geospatial metadata that we use regularly.  Many maps have the title, publisher, date of issue, spatial reference, scale and accuracy printed on them.1  Metadata is information that helps us locate data and understand how to use it.
1  Anonymous (2000),  Introducing Geospatial Metadata, A Two-Day Workshop About Metadata, PowerPoint slide presentation, National Oceanic and Atmospheric Administration (NOAA), Coastal Services Center (CSC), on-line: http://www.csc.noaa.gov/metadata/ curriculum/modules.html.








2  The provenance of a painting by Modigliani, purchased 30 years ago for over $100,000, came under question by some experts, reducing its current value from $2.35m to nearly worthless, since no-one will buy it without certification.  Drexler, J.L. (5 May 2003), Avoiding Fakes and Forgeries When Buying Paintings, Esquire Appraisals, Inc., on-line: � HYPERLINK "http://www.esquireappraisals.com/" ��http://www.esquireappraisals.com/�
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