189CSR5 – (DRAFT)

TITLE 189
LEGISLATIVE RULE

PROPERTY VALUATION TRAINING AND PROCEDURES COMMISSION
SERIES 5 

TAX MAP SALES
§189-5-1.  General.
1.1.  Scope. -- This regulation establishes the prices, procedures and locations for the purchase of tax maps prepared by the assessors of the State.

1.2.  Authority. -- W.Va. Code §§ 11-10-5 and 11-1C-4(d).
  
1.3.  Filing Date. -- 

1.4.  Effective Date.  -- 

1.5.  Repeal of Former Rule. -- This legislative rule repeals and replaces WV 189CSR5 “Tax Map Sales” filed April 15, 1992 and effective April 15, 1992.
§189-5-2.  Definitions. 


2.1.  Finished Tax Maps. -- Finished surface tax maps show the property and lot lines, set forth dimensions or areas, and other cadastral and cultural features that assessors are required by state law to maintain and publish for the public.  These scaled tax maps are created by either manual or automated methods and in accordance with the cartographic design, map content and layout specifications mandated by the Property Valuation Training and Procedures Commission.

2.2.  Digital Parcel Polygons. -- An electronic file format of the parcel boundaries which is typically geo-referenced, edge-matched, topologically validated, and linkable to the Integrated Assessment System.  

§189-5-3.  Ordering Procedures, Authority for Sales, and Purchasing Locations. 
3.1.  Ordering Procedures. -- All requests for tax maps must include the county name, district or corporation name, and map number.


3.2.  Authority for Sale of Tax Maps. -- Tax maps may be copied, reproduced, distributed, or sold only by the assessors of the fifty-five (55) counties of the State and by their agents.


3.2.a.   Agents.  A county assessor may contract an agent to copy, reproduce, distribute and sell tax maps at the prescribed price.  The State Department of Tax and Revenue is hereby designated as an agent for all counties for the purpose of sale, reproduction and distribution of tax maps.
 
3.2.a.1.   Bonding. -- The counties' agents shall be sufficiently bonded.

3.2.b.  Accounting Records. -- The county assessors and their agents shall maintain proper accounting procedures and practices.

3.2.c.  Inspection Audit. -- The tax map accounting records of the county assessors or their agents shall be available for inspection at any time.

3.2.d.  Deposits. -- Any funds received by the county assessors, or their agents, as a result of such reproductions shall be deposited on a monthly basis to the assessors’ re-valuation fund. 

3.3.  Purchasing Locations:  Tax maps may be purchased at the following locations:

3.3.a.  County Assessors. -- Tax maps may be purchased in person at each of the fifty-five (55) county assessor’s offices throughout the State located in the courthouse at each of the county seats (town or cities). 
3.3.b.  Department of Tax and Revenue. -- Tax maps may be purchased in person (“Walk-in”) or by prepaid mail orders from the State Department of Tax and Revenue.
3.3.b.1.  Mailing Address if Purchased by Mail Order:

Department of Tax and Revenue

Property Tax Division, Tax Map Sales
P.O. Box 2389

Charleston, West Virginia 25328


3.3.b.2.  Physical Street Address if Purchased at State Tax Office:

Department of Tax and Revenue

Property Tax Division, Tax Map Sales

1124 Smith Street, Room 101

Greenbrooke Building

Charleston, West Virginia 25301

Phone:  (304) 558-0784

Fax: (304) 558-4169


§189-5-4.  Price Schedule.  

4.1.  Finished Tax Maps. -- County assessors or their agents may sell hardcopies or print-ready digital images of finished tax maps at a fee not less than seven dollars ($7.00).  This minimum $7.00 fee for each individual map sheet shall apply to full-sized (18” x 24” or larger), small-sized (11” x 17” or smaller), or customized tax maps.

4.2.  Reproductions. -- Reproductions of tax maps on 8 1/2" x 11" or 14" paper shall be one dollar and fifty cents ($1.50) each.

4.3.  Digital Parcel Polygons. -- The county assessors or their agents are authorized to sell digital parcel boundary files that are used in computer mapping systems at three (3) cents per parcel plus a ten dollar ($10.00) processing fee.  When ordering digital parcels, the minimum size of the requested geographical area shall be at least a single tax district or corporation, and all transaction orders shall be rounded to the whole dollar amount.  

4.4.  Map Services. -- For requested map services that are over and above the normal mapping requirements of the assessor’s office, in addition to the charges required herein, the assessor is authorized to charge for the employees’ time at a base rate of twenty dollars ($20.00) per hour with a minimum billing of one (1) hour.  The assessor may refuse or postpone any project that would interfere with the statutory duties of the assessor.  

4.5.   Map Sales by Department of Tax and Revenue. -- The State Department of Tax and Revenue may withhold two dollars ($2.00) for each hardcopy or digital image of finished tax maps and one (1) cent per digital parcel polygon.  These fees shall cover the cost of materials, postage, and other related costs.
4.6.  Surcharge for Courthouse Facilities Improvement Fund. -- The charges herein provided shall be in addition to surcharges required by W.Va. Code §11-1c-7(e) for the use of the Courthouse Facilities Improvement Fund.  

§189-5-5.  Prohibiting Reproduction of Tax Maps and Prescribing Penalty for Violation.

5.1.  Reproduction of Tax Maps Prohibited. -- No person shall reproduce, copy, distribute or sell copies of tax maps prepared by the counties without having first obtained the written permission of the county assessor.

5.2.  Penalties. -- Any person who, without the written permission of the county assessor, reproduces tax maps in any form, in an electronic retrieval system or otherwise, shall be refused permission by the county assessor or assessor's agent to purchase tax maps in the future. 

§189-5-6.  Tax Maps on Internet.  Tax maps or parcel data on Internet websites shall be for “viewing only” and shall not permit users to download tax maps for redistribution or reproduction.
TABLE 189-5 A
Price Schedule


	Product
	WV 189CSR5
(Base fee)
	W.Va. Code

§11-1C-7 (Surcharge)
	Total

	Printed Copies or Print-Ready Images of Tax Maps

	Full Map Sheet 

18” x 24” or larger
	$5.00  $7.00
	$3.00
	$10.001

	Small Map Sheets

11” x  17” or smaller
	$5.00  $7.00
	$2.00
	$9.00

	Customized Maps
	$7.00
	$3.00
	$10.00

	Reproductions

	Reproductions

8.5” x 11” or

8.5” x 14”
	$1.50  
	$1.50
	$3.00

	Digital Parcel Polygons  

	Digital Parcel Polygons
	3  cents / parcel and

$10 processing fee
	$3.00 plus 1 cent / parcel
	$3.00 plus 4 cents / parcel and

$10 processing fee


1   Proposed Prices in RED.
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