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TITLE 189
LEGISLATIVE RULE

PROPERTY VALUATION TRAINING AND PROCEDURES COMMISSION
SERIES 5 

TAX MAP SALES 
D-R-A-F-T

§189-5-1.  General.
1.1.  Scope. -- This regulation establishes the prices, procedures and locations for the purchase of tax maps and digital parcel polygons prepared by the assessors of the State.

1.2.  Authority. -- W.Va. Code §§ 11-10-5 and 11-1C-4(d).
  
1.3.  Filing Date. -- 

1.4.  Effective Date.  -- 

1.5.  Repeal of Former Rule. -- This legislative rule repeals and replaces WV 189CSR5 “Tax Map Sales” filed April 15, 1992 and effective April 15, 1992.

§189-5-2.  Definitions. 


2.1.  Finished Tax Maps. -- Finished surface tax maps show the property and lot lines, set forth dimensions or areas, and other cadastral and cultural features that assessors are required by state law to maintain and publish for the public.  These scaled tax maps are created by either manual or automated methods and in accordance with the cartographic design, map content and layout specifications mandated by the Property Valuation Training and Procedures Commission.

2.2.  Digital Parcel Polygons (GIS Files). -- An electronic file format (e.g., Esri Shapefile / Geodatabase, AutoDesk Drawing Files) of the parcel boundaries which is typically geo-referenced, edge-matched, topologically validated, and linkable to the Integrated Assessment System. Normally these digital cadastral files are created, edited, and maintained using geographic information systems (GIS). 

§189-5-3. General Pricing Guidelines. 


3.1.  Cost Recovery from Tax Map Sales. -- Tax map sales help to cover costs for consumables like paper and ink, but typically sales will not generate enough revenue to pay salaries of full-time employees. 


3.2.  Surface Tax Maps versus Mineral Tax Maps. -- The same pricing guidelines apply to both surface and mineral tax maps including digital parcel polygons.

3.3.  Paper versus Digital Print-Ready Images. -- The same pricing guidelines for paper tax maps apply to digital print-ready image formats (Adobe PDF, JPEG, etc.).  

3.4.  Map Sales by Department of Tax and Revenue. -- The State Department of Tax and Revenue may withhold two dollars ($2.00) for each hardcopy map or digital print-ready image sold.  These fees shall cover the cost of materials, postage, and other related costs.
3.5.  Surcharge for Courthouse Facilities Improvement Fund. -- The charges herein provided shall be in addition to surcharges required by W.Va. Code §11-1c-7(e) for the use of the Courthouse Facilities Improvement Fund.  

3.6.  Maximum Charge. -- The Property Valuation Training and Procedures Commission sets the MAXIMUM charge for tax map sales, while the Assessor sets the MINIMUM charge, with sales subject to the Courthouse Facilities Improvement Fund surcharges in accordance with paragraph 3.4 of this rule.  An assessor may choose not to charge tax map sales for other governmental agencies, economic development projects, etc.
3.7.  Property Tax Division. -- The Property Tax Division will not be charged any fees by assessors for county tax maps or related mapping files; the Property Tax Division requires the tax maps and digital parcel polygon files for monitoring the county assessor offices on behalf of the Property Valuation Training and Procedures Commission and for the Mineral Lands Mapping and Managed Timberland Programs.  Likewise, the Property Tax Division will ensure all county assessors have access to the mineral parcels for their county at no cost.

3.8.  Tax Maps on the Internet. -- Generally, assessors charge the public a nominal amount for map services that require human involvement to print or distribute the maps.  Assessors may choose not to charge for tax maps displayed on the Internet that allow the public to view parcel maps remotely and which require no interaction of office staff in the printing and distribution of tax maps.  In addition, assessors may permit the public to download their digital Finished Tax Maps via their county website or designated agent at no cost.


3.9.  Digital Parcel Web Map Services on the Internet. -- Assessors may authorize agents to allow their parcels to be displayed as Web map services which typically allow “viewing only’ of parcels.

§189-5-4. Price Schedule for Finished Tax Maps.


4.1.  Reproductions. -- Reproductions of tax maps on 8 1/2" x 11" or 14" paper shall be one dollar and fifty cents ($1.50) each.
4.2.  Full-Sized Map Sheet. -- A fee of five dollars ($5.00) shall apply to full-sized (18” x 24” or larger) tax maps.


4.3.  Small-Sized Map Sheet. – A fee of three dollars ($3.00) shall apply to small-sized (11” x 17” or smaller) tax maps.
 

4.4.  Customized Map Sheet. -- If the public requests services to create customized maps that are over and above the normal mapping requirements of the assessor’s office, then in addition to the charges required herein, the assessor is authorized to charge for the employees’ time at a reasonable base rate as well as the cost of consumables like paper and ink.  The assessor may refuse or postpone any project that would interfere with the statutory duties of the assessor.  

§189-5-5.  Price Schedule for Digital Parcel Polygons (GIS Files).

5.1.  Price Schedule for Digital Parcel Polygons. -- If the county assessor wants to sell the seamless digital parcel mapping files (Esri Shapefiles, AutoCAD Drawing Files, etc.) for a portion of the county or the entire county, then calculate the fee for the buyer based on the total number of tax map sheets at five dollars ($5.00) per map sheet that covers the area of interest.  For example, 400 individual map sheets would compute to two-thousand dollars ($2,000) for the sale of digital parcel polygons.  

§189-5-6.  Ordering Procedures, Authority for Sales, and Purchasing Locations. 
6.1.  Ordering Procedures. -- All requests for tax maps must include the county name, district or corporation name, and map number.


6.2.  Authority for Sale of Tax Maps. -- Tax maps may be copied, reproduced, distributed, sold, or lease only by the assessors of the fifty-five (55) counties of the State and by their agents.


6.2.a.  Agents.  A county assessor may contract an agent to copy, reproduce, distribute, sell, or lease tax maps at the prescribed price.  The Property Tax Division of the State Department of Tax and Revenue is hereby designated as an agent for all counties for the purpose of sale, reproduction and distribution of tax maps.
 
6.2.a.1.  Bonding. -- The counties' agents shall be sufficiently bonded.


6.2.a.2.  Property Tax Division. -- The Division may sell paper or electronic Finished Taxed Maps but only the county assessors may sell GIS files of their surface tax parcels to the public.  It is also not the responsibility of the Property Tax Division to provide tax maps to authorized county agents.  

6.2.b.  Accounting Records. -- The county assessors and their agents shall maintain proper accounting procedures and practices.

6.2.c.  Inspection Audit. -- The tax map accounting records of the county assessors or their agents shall be available for inspection at any time.

6.2.d.  Deposits. -- Any funds received by the county assessors, or their agents, as a result of such reproductions shall be deposited on a monthly basis to the assessors’ re-valuation fund. 

6.3.  Purchasing Locations:  Tax maps may be purchased at the following locations:

6.3.a.  County Assessors. -- Tax maps may be purchased in person at each of the fifty-five (55) county assessor’s offices throughout the State located in the courthouse at each of the county seats (town or cities). 
6.3.b.  Department of Tax and Revenue. -- Tax maps may be purchased in person (“Walk-in”) or by prepaid mail orders from the State Department of Tax and Revenue.
6.3.b.1.  Mailing Address if Purchased by Mail Order:

Department of Tax and Revenue

Property Tax Division, Tax Map Sales
124 Smith St., P. O. Box 25301
Charleston, West Virginia 25328
6.3.b.2.  Physical Street Address if Purchased at State Tax Office:

Department of Tax and Revenue

Property Tax Division, Tax Map Sales

Albert T. Summers Center

1124 Smith St., P. O. Box 2389

Charleston, WV   25301
Phone:  (304) 558-0784

Fax: (304) 558-4169

§189-5-7. Prohibiting Reproduction of Tax Maps and Prescribing Penalty for Violation


7.1. Reproduction of Tax Maps and Digital Parcel Files Prohibited. -- No person shall reproduce, copy, distribute or sell copies of paper/electronic tax maps or digital parcel polygon files prepared by the counties without having first obtained the permission of the county assessor.  

7.2.  Penalties. -- Any person who, without the written permission of the county assessor, reproduces tax maps in any form, in an electronic retrieval system or otherwise, shall be refused permission by the county assessor or assessor's agent to purchase tax maps in the future. 

TABLE 189-5 A
Price Schedule

	Tax Map Product
	WV 189CSR5
(Base fee)

	Reproductions

	Reproductions

8.5” x 11” or

8.5” x 14”
	$1.50  

	Printed Copies or Print-Ready Images of Tax Maps

	Full Map Sheet 

18” x 24” or larger1
	$5.00  

	Other Map Sizes (Small Map Sheets)

11” x  17” or smaller
	$3.00

	Digital Parcel Polygons (GIS files)
 (Esri Shapefiles, AutoDesk Drawing files, other GIS map formats, etc.)

	Individual Map Sheets of digital parcel polygons
	$5.00

per map sheet  

	Countywide Set of

digital parcel polygons
	$5.00 x total number of maps in County


 1 An additional processing fee may be applied for customized map services
D-R-A-F-T (9 Sep 2013)          
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